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RAN-1808000101070005
First Year B.Com (1st Sem) Examination

March / April - 2019

Secretarial Practice

k|Q“p : / Instructions

“uQ¡ v$ip®h¡g  r“ip“uhpmu rhNsp¡ DÑfhlu ‘f Ahíe gMhu.
Fill up strictly the details of  signs on your answer book

Name of the Examination:

 First Year B.Com

Name of the Subject :

 Secretarial Practice

Subject Code No.: 1808000101070005

Seat No.:

Student’s Signature

k|Q“pAp¡:

1. âï“ ¾$dp„L$ 1 afÆeps R>¡ 

2. S>dZu bpSy>“p A„L$ âï““p ‘yfp NyZ v$ip®h¡ R>¡ 

1.  “uQ¡“p âï“p¡“p Vy$„L$dp„ S>hpb Ap‘p¡.    10

 (A) L„$‘“u k¡¾¡$V$fu“u qX$f¡L$V$fp¡ âÐe¡“u b¡ afÅ¡ S>Zphp¡.

 (b) klL$pfu d„X$mu“u “p¢^Zu dpV$¡“u b¡ ifsp¡ S>Zphp¡.

 (L$) rhop‘“‘Ó“u Qpf rhNsp¡ S>Zphp¡. 

 (X$) Ål¡f L„$‘“u“p Qpf apev$pAp¡ S>Zphp¡. 

 (C) L„$‘“u k¡¾¡$V$fu “p b¡ Ar^L$pfp¡ S>Zphp¡. 

2. (A) L„$‘“u k¡¾¡$V$fu“u ìep¿ep S>Zphp¡ A“¡ L„$‘“u k¡¾¡$V$fu“u r“dÏ„L$“u A“¡ 13 
r“dÏ„L$ fØ L$fhp“u âq¾$ep kdÅhp¡. 

A’hp

2.  (A) ApV$}L$ëk Ap¡a Akp¡rkA¡i“ L„$‘“u“p¡ dlÐh‘|Z® v$õsph¡S> R>¡. kdÅhp¡. 06

2. (b)  L„$‘“u“u“p âdp¡i“ dpV$¡ k¡¾¡$V$fu“u afÅ¡ kdÅhp¡.  07 
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3. (A) Mp“Nu L„$‘“u“p rhi¡jpr^L$pfp¡ A“¡ r“e„ÓZp¡ kdÅhp¡.  13

A’hp

3. (A) L„$‘“u“u ìep¿ep Ap‘p¡ A“¡ A¡“p apev$pAp¡ kdÅhp¡.  06

 (b) Ah¡Æ rhop‘“‘Ó kdÅhp¡.    07

4. (A) kdÅhp¡: (Nd¡ s¡ b¡)    10

 1. klL$pfu d„X$mu“p ‘¡V$p L$pev$pAp¡

 2. klL$pfu d„X$mu“u “p¢^Zu

 3. L„$‘“u“u “p¢^Zu A“¡ ifyAps 

 4. d¡dp¡f¡ÞX$d Ap¡a A¡kp¡rkA¡i“ “y„ dlÐh 

 b) “dy“p¡ Ap‘p¡:- (Nd¡ s¡ A¡L$)¡    04

  1. L„$‘“u “u “p¢^Zu “y„ âdpZ‘Ó

  2. k¡¾¡$V$fu“u r“dÏ„L$ A„N¡“p W$fph.

ENGLISH VERSION
Instructions: 
1. Question No.1 is compulsory.
2. Figures to the right indicate full marks of the question. 

1.   Answer the following questions in brief:  10
 (a) State two duties of company secretary towards directors.
 (b) State two conditions for registration of co-operative society.
 (c) State four contents of Prospectus.
 (d) State four advantages of public limited company.
 (e) State two rights of company secretary. 

2.	 	 State	the	definition	of	company	secretary	and	explain	the	process	of		 13
appointment and removal of company secretary. 

OR
2.  (a) Articles of Association is an important document of the company.  06

Explain.
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2.	 (b)	 Explain	secretarial	duties	for	promotion	of	company.		 07

3.	 	 Explain	Privileges	and	Restrictions	of	Private	Limited	Company.		 13
OR 

3.	 (a)	 Define,	'Company'	and	state	its	advantages.		 06
	 (b)	 Explain	Statement	in	lieu	of	Prospectus.		 	 07

4. (a)  Explain the Following: (any two)    10
	 1.	 	By	Laws	of	Co-operative	society
	 2.	 Registration	of	Co-operative	Society
 3. Incorporation and Commencement of Company 
 4. Importance of Memorandum of Association

 (b) Give the proforma ( Anyone)    04
	 (1)	 Certificate	Incorporation	of	a	company.
	 (2)	 Resolution	of	appointment	of	Secretary.	
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